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Human Ethics’ User Profile

1. Upon logging in, you will be taken to the My Tasks webpage
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2. Click on the top right corner.  A dropdown menu will appear.
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3. Click on My Profile










4. You will be taken to your profile page under the current account.  All fields populated with gray text are based on information you had provided when you requested a new user account.  

[image: ]

5. To the left of the page, you will see several tabs:
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6. Click on Training & Certifications. All CITI training completed under QMC will be displayed here.
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7. Click on Documents.  If you are a new user, your list should be blank:
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a. When submitting your first initial submission through HE, you will need to attach relevant credentials and training documents.  The IRB office will upload these documents to your profile during their review so that subsequent submissions of new studies will not require you to include these documents.
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b. Hyperlinks allow you to download and view what was uploaded to your profile.

8. Be mindful of expiration dates:
a. Under Training & Certificates, the CITI training will automatically display the expiration date.  However, the platform does not send our notifications to renew your CITI training
b. Under Documents, files uploaded will not display expiration dates; only uploaded dates.  Please routinely check to make sure your CV and training documents are up-to-date:
i. Rule-of-Thumb:
1. CVs/resume: every 2 years
2. CITI human subjects research training:  every 3 years
3. QMC HIPAA training: no expiration, but recommend reviewing every year
image4.png
My Profile
My Profile ' Denise Researcher  Profile

Profile.
ContactInfo

Internal Associations
External Assodiations
User Account & Roles
Training & Certifications

Documents




image5.png
Trainings & Certifications

Name

Human Research

Completion Date

V/3/2022

Created




image6.png
Documents

Name Attachment Type. File Format Uploaded




image7.png
Documents

Name Attachment Type File Format Uploaded By

CV mockdocx o VND.OPENXMLFORMATS-OFFICEDOCUMENTWORDPROCESSINGMLDOCUMENT 9/23/20249:59:50am Denise Lin-DeShetler
‘non-QMC Ciitraining.pdf Other PDF Denise Lin-DeShetler
QMC HIPAA 1.pdf Other PDF Denise Lin-DeShetler

Loverpase Showing 3 of




image1.png
cayuse platform (i)
\O/ Home B Products * & Denise Researcher ~

«

My Tasks

AssignedtoMe Created by Me Open n

NoSaved Tasks





image2.png
oﬂ Products v & Denise Researcher ~

dlindeshetler
Queen's Health System

Timezone: US/Haw:

Last Activity Due { & MyProfie
?  HelpCenter

O Logout





image3.png
$ cauuse .
XZ My Profile & Products v & Denise Researcher ~

My Profile
My Profile ' Denise Researcher  Profile

Profile
Profile
Contact Info
Internal Associations First Name * Middle Name Last Name * Active
N I I
User Account &Roles Prefix Suffix
Training & Certifications ‘ ‘ ‘
Documents. Preferred Name: Employee ID / Personnel Identifier
=
Degrees & Qualifications
e

Qualifications

External Identifiers

ORCIDID NIH Commons ID. NSFID

10 1





